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To: Supervisor Don Knabe, Chair Fourth District

1 i i MICHAEL D. ANTONOVICH
Supervisor Gloria Molina Fifth District
Supervisor Yvonne Brathwaite Burke
Supervisor Zev Yaroslavsky
Supervisor Michael D. Antonovich

From: David E. Janss

SHERIFF BOARD LETTER REQUESTING TO RETROACTIVELY ISSUE PURCHASE
ORDERS TO THREE (3) VENDORS FOR VARIOUS FIXED ASSETS AND SERVICES
AND SUPPLIES ORDERS (ITEM NO. 40, AGENDA OF DECEMBER 9, 2003)

The Sheriff's Department is requesting approval to allow the County’s Purchasing Agent,
Internal Services Department (ISD), to issue three (3) retroactive purchase orders to
vendors for various fixed assets and services and supplies orders (Attachment l). The
three (3) invoices total $38,931.

These three (3) invoices were not previously identified and are in violation of the County’s
purchasing guidelines. The Department uncovered these violations as a result of the
Department's internal controls. As a result of these violations, the Department has
provided training to staff and initiated administrative investigations to determine if
disciplinary action is warranted.

Your approval of this request would allow the Department to pay the outstanding charges
identified in this letter. Although it is not our practice to recommend retroactive contracts,
we are placing this item for your consideration on the December 9, 2003 Board Agenda as
a policy issue.

If you have any questions, please contact Brian Mahan at (213) 893-2297.

DEJ:DL
RG:BM:kd

Attachmentis

Retro Purchase order

“To Enrich Lives Through Effective And Caring Service”
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